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0) mnononHeHHe M coxpaHeHHe (GOHIOB OubIMOTEKH Y4eOHO-METOAMUECKUMH [0CODHAMH,
OTBCHAIOLIMM TPeOOBAHUAM, B TOM umciie peamwsaun @ OC.

L. OcHoBHbIE PYHKIHH.

1 1. [l peamsaiidyu OCHOBHBIX 3a/iad OMOIHOTEKA:
a) popmupyeT Gpon Onbnuoreuno-nHOpMalMoOHHBIX pecypeos OO:

KOMIUIEKTVET VHUBEPCATbHBIH (oHII yueOHBIMU, XYJI0XKECTBEHHBLIMU, CleaB(HHTJMH H
HAYUHO-TIONYJIPHBIME  JIOKYMEHTaMH Ha OyMa@KHBIX W DIEKTPOHHBIX  HOCHTENAX
UHPOPMAIAH;

nonousier ouy unGopmalmontbivu  pecypcamu ceri Mimepuer, Oazamu n Gankamu
JAHHBIX IPYTHX YYPEHKICHUN U OpraHu3aLinii;

OCYIIECTRIISET PA3MEILICHHE, OPraHU3aALIIO U COXPAHHOCTH JJOKYMEHTOB,

B cocTaBe paboueii KOMHUCCHH Ha3HaYeHHOMH upekTopoM OO eXeMecsIHO NPOBOIHT CBEPKH
«DeIepabHOTO CIUCKA IKCTPEMUCTCKHX MAarepuasnos» ¢ (POHIOM JMTEpaTyphbl HIKOILHON
OnOIMOTCKN HA BBEMBICHHC H U3BATHC B Cilydac OOHapyKCHMS SKCTPECMHCTCKOM

JIATEPATYPHI:

6) cozpaetr HHOOPMALTMOHHYIO TIPOIYKIHIO:

opraHmMsyer M BeJeT ClpaBouHO-OMO/morpaduyeckuil aunapal: anQaBuTHbIA Karalol,
9MEKTPOHHBII KaTaIor;

pazpalaThiBaeT peKOMeHIaTebHbIe  Oubmrorpadbuueckue 1oco0Mst  (CIUMCKH,  0030pBl,
yKas3are/Iu U T. IL.);

obecrieunBaeT HHHOPMUPOBAHKE MONIB30BaTE ek 00 MHPOPMALIMOHHOM MPOIYKIHK;

8) ocyuiceTriCT AnddepeHIMpoBaHHOC OHOTHOTEYHOC OOCITYHUBAHUE O0YYAROIXCA:

NpeoCTaBser MHGOPMALMOHHBIE PECYPChl HA PA3/IMYHBIX HOCHTEISX HA OCHOBS M3Y4YCHHS
MX HHTEPECOB M HHPOPMAIIMOHHBIX TIOTPEOHOCTEH;

CO37IaCT YCIOBHS JUIS pealli3aliii CAMOCTOSTENHHOCTH B O0YYCHMH, [103HABATEILHOM,
TBOPYECKOH JISSTEILHOCTH € ONOPOi HA KOMMYHHKALMIO; CIIOCOOCTBYET PasBUTHIO HABBIKOB
camoo0yuermst (y4acTue B CETeBbIX OIMMIMAIAX, TEJIEKOMMYIHMKAIMOHHLIX IPOEKTax B
CUCTEME TUCTAHIIMOHHOTO O0YUEHHUS );

opranmsyer oOyueHHe HaBblKaM HE3aBHCHMMOIO OMOIMOTEYHOTO  MOIL30BaTels H
Hotpedutelsi MHGOPMAITM; COICHCTBYET HHTCIPALMM KOMILIEKCA S3HAHWHA, YMEHUH M
HaBBIKOB PabOTHI ¢ KHATOH 1 HH(OpMAIIACH;

OKa3biBaeT HHGOPMAITMOHHYIO MOJUIEP/KKY B PELICHHM 3aa4, BOSHHUKAIOIMX B MPOIIECCE HX
yueOHON. caMo00pa3oBaTeIbHON B J0CYTOBOH JIESTEILHOCTH,

OpPTaHM3yeT MAaccoBbIE MEPONPHUATHS, OPMEHTHPOBAHHBIE Ha pasBUTHe OOIICH U
YHTATEIBCKOM KyJIBTYPBI JIHYHOCTH, OKa3bIBacT COACHCTBUC NP OpraHM3allii BHCYPOUHOM
JIEATETHHOCTH, B TOM YHCJIC OpraHu3yeMoii B yelnoBusX peamsaiuu OI'OC;

COIEHCTBYET WICHaM [MENaroruyecKoro KOJLIEKTUBAa W AJIMMHHCTDPALMM YYPEKICHHS B
OpraHu3alMy 00pa3oBATEILHOTO MpoLecca U 10Cyra 00y YarOLuXCs,

PYKOBOJMT BOCIMTATEIILHON pabOTON ¢ KHUTOMN. OCYILECTBIAET NOMYISPU3ALHIO JINTCPaTy bl
C TIOMOIIBIO MHTBHIYJILHBIX, TPYTIIIOBEIX H MacCoBBIX OpM paboTsL;

2) ocymecrsuser muddepeHimpoBanHoe  OHOMHOTEUHO-UHPOPMALIHOHHOE  00CITYKHBAHUE
[1eIarOrMHeCKHX pabOTHUKOB:

BBIIRJIAET HMH(OPMAIMOHHBIC TMOTPEOHOCTH M YAOBICTBOPAET 34lpOChl, CBA3AHHbIC C
o0y4eHHeM, BOCTIMTAHHEM U 3/10POBbEM JICTEH;

BHISBIET HMH(DOPMAIMOHHBIE TOTPEOHOCTH W V/IOBIETBOPSET 3alpockl B o0acTy
MEarorMeCKMX MHHOBALMI 1 HOBBIX TEXHOJIOIHA.

colleiicTBYET NMPOMECCHOHATHHON KOMITCTCHITHM, MOBBIICHHIO KBAIM(MHUKALMHA, NPOBEICHHIO
arreciaium;

co3z1aeT GanK TeIarorndeckoi nHGopMaluK Kak OCHOBBI €/TMHOM HH(OPMAIHOHHON CITy)KOBI



00, ocyIIECTBISET HAKOTUICHHE, CHCTEMATH3aLMI0 MH(POPMAITHH 110 MPE/IMETaM, pasjie/iaM, 1
TEMAM;

—  OpraHM3yeT J0CTYIl K GaHKy reiaroruteckoil Mugopmaimu Ha JoObIX HOCHTENSX, IPOCMOTP
EKTPOHHBIX BEPCUH [1€/1arOrMHeCcKuX U3jJaHmi;

—  OCYILICCTRIAET TeKyIliee MHPOPMUpOBaHHE (1HA MHOOPMAIHH, 0030Pbl HOBBIX OCTYILICHHH
¥ Iy OJIMKaIMi);

—  LOVICPKMBACT  JIEATEIBHOCTD  TEAAaroryuecknx paboiuukoB B 00/aCTH  CO3/4aHHA
MH(OPMAIIMOHHBIX MPOAYKTOB (I0KYMEHTOB, 6a3 naHHbIX, Web-cTpaiuil i T.11.);

—  CrocoGCTBYET MPOBEACHUIO 3aHATHH 110 (HOPMUPOBAHMIO MH(POPMAIMOHHON KyJIBTYPBL,
sBiseTcst Gazolt Ui MPOBEJEHMs IPAKTUHECKUX 3aHATUI 110 paboTe ¢ MHOOPMAIMOHHBIMU
pecypcamu;

0) ocymecTaiaeT uddepeHmpoBatHoe  GHOIHOTCYHO-MHOPMAIMOHHOC  OOCTYKUBAHNE
pouTesieil (MHBIX 3aKOHHBIX TIPEICTABUTENICH) 00y arOIIHXC:

—  YIOBJIETBOPSIET 3alpOChl TOJIb30BATENCH W MHPOPMHPYET O HOBBIX TIOCTYILICHWSIX B
GUOJMOTEKY, B TOM HMCIIE criocodeTByronmx peanusaimy ©1 OC:

—  KOHCYJIKTHPYET 110 BOIPOCAM OPraHM3alii CEMEHHOTO YTCHMS, 3HAKOMHT C uHdopmarmeit
110 BOCTIUTAHHIO JICTCH:

—  KOHCY/BTHPYET 110 BOIPOcaM Y4eOHBIX W3/iaHuiH U1 00y Jarommxes;

e) yaacteyer B pabore OGuOIMOTEUHO-MHBOPMAIMOHHBIX OOBEAMHCHWH, B3AMMOJIEHCTBYET C
GUOIMOTEKAMM PETMOHA C LCITBE0 HPPCKTHBHOTO HCTIONb30BaHHs OHOIMOTCHHBIX PECYPCOB;

ac) dopmupyer OuOnmoreunbii aktme «Kiny6 KeuromoGOB», [pHBIEKaeT UWTATENCH K
VIPABICHMIO OHOJIMOTEKOM, K MX Y4acTHIO B paboTe COBEIIATENLHOIO Oprana - OHOIHOTEYHOro
aKTHBA;

3) obecrieunBaet TpeOyeMBlii PEKAM XPAaHCHWS M COXPaHHOCTH OMOIHOTEUHOrO  (OHA.
opramisyeT paboty 1o coxpantoctn Gubiroreunoro gomnaa.

IV. Opranusauus AesTeIbHOCTH OHOIHOTEeKH.
12. Hastiume yKOMIUIEKTOBAHHO#M GMOJIMOTEKHM B IIKOIIE, B TOM uucie peanmsyrolei GI'OC.
13. Crpykrypa GMOTHOTEKH BKIIHOYAET A00OHEMEHT, YMTATbHBIH 371, XPAHWIMIIE YUEOHHKOB.
14. BubmmoreuHO-MHGOPMAIHOHHOE O0CITY)KMBAHHE OCYITIECTRISETCS HA OCHOBE OHONHOTEYHO-
HH(GOPMAIMOHHBIX PeCYpCcOB B COOTBETCTBMHM ¢ y4eOHBIM M BOCHMTATCILHBIM  IUIaHAMH
06111e0BPA3OBATETHHOTO YUPEHK/IEHHS, [IPOTPaMMaMH, IPOCKTAMU H IUIAHOM paboThi OHOIMOTEKH.
15. Croncopckas HOMOUb, HOMy4cHHas OuOMHMOTCKOM B BHAC LCICBBIX CPCICTB  Ha
KOMIUICKTOBaHME (hOH/IA M 3aKYNIKY 000Dy I0BaHHS, He BIEYET 3a Co00i CHIDKCHHA HOPMATHBOB H
(um) abCOMOTHBIX pasMepoB  (MHaHCHpOBaHWs M3  Olo/pkera  00MIEOOPa30BATENBLHOIO
yupexzenns. JleHexHble cpeicTBa 3a CIaHHyI0 OMOIMOTEKOM MaKyJlarypy pacXoyroTes Ha
VIYUIICHHE MaTePHAIBHO-TEXHHUECKOH Gasel OMONMOTEKH, TOMIMMCKY MPOQECCHOHAIILHBIX
W3IanHiH, KoMIIeKToBatme (Goryia J0KyMEHTOB.
16. B nensx obecrieueHuss MOJepHM3aIMM OMOIMOTEKH B YCHOBHSX MHGbOpMaTH3allMN
obpazosanmsi, rnepexoma Ha ®I'OC u B mpexenax CPENCTB, BHIICISICMBIX YUPEAHTCISIMH,
0011[e00pa30BATEILHOE YUPEK/ICHUE 0DecneYnBacT OHOIHOTEKY:

—  rapaHTpOBAaHHBIM (DHHAHCHPOBAHHEM KOMIUTCKTOBAHHA 6ubIMOTEYHO-MHPOPMAIMOHIBIX
pecypeoB (B CMeTe VIPEKIEHHS BBIBOINTCS OTICITHHO);

—  HEeOOXOIMMBIMHA CITY/KeOHBIMA M TPOH3BO/ICTBCHHBIMU TIOMEHICHHAMH B COOTBETCTBHH CO
CTpyKTypoii OMONMMOTEKH W HOPMaTWBAMH [0 TEXHHKE O€30MacHOCTH SKCIUTyaTaiii
KOMIIBbEOTEPOB (OICYICTBHE BBICOKOH BIAKHOCTH, 3AlILUICHHOCTH NOMELUCHHH, KOPPO3HOHHO-
AKTHBHBIX [PUMECEH HITH JICKTPOIPOBO/ILECH IBUIH) W B COOTBETCTBUM C TOJOKCHUAMH
Canl InHos;

—  COBPEMEHHOM KOMIIBIOTEPHOH, TeJeKOMMYHHMKAIHOHHOM, KOIMPOBATTEHO-MHOMHTEIILHOH
TEXHUKOH M HEOOXOJMMBIMHA TIPOIPAMMHBIMH HPO/IYKTaMK;



— PEMOHTOM Y CEPBHCHBIM 0OCITYKUBAaHHEM TEXHUKH U 000pYIOBaHHs OMOIHOTEKH;

—  OMOIMOTEYHON TEXHUKOM, KAHIIESIPCKUMH TIPUHAUICKHOCTIMM.
17.  OOmeoOpazoBate/ibHas OpraHW3alUsi CO3/IAET YCJIOBUA JUIS COXPAHHOCTU allaparypl,
00OpY/IOBAHMA ¥ UMYIIIECTBA OHO/IMOTEKH. |
18. OTBETCTBEHHOCTh 3a CHCTEMATHYHOCTH M KAUeCTBO KOMIUIEKTOBAaHHMS OCHOBHOIO (oH/ia
OUOIMOTEKH, KOMIUICKTOBaHHE Y4eOHOrO (hoHIa B COOTBETCTBHH € (eCPATLHBIMU TEPEUHIMH
Y4EOHHMKOB K y4eOHO-METOAWYECKHX M3/IaHMii, CO3/jaHne HEOOXOMMBIX YCIIOBHH is IS TCIILIOCTH
OMOIHOTEKN HECeT PYKOBOIMTENb 00Ieo0pa3oBaTe/IbHOW  OpraHM3allid B COOTBETCTBHH C
YeTaBoM yupexIeHus.
19. Pexxym pabotel OMOMOTEKH onpenesisiercss NeJaroroM-0MOMoTeKapeM B COOTBETCTBHH C
NpaBWIaMy BHYTPEHHETO pacriopsjika oOleoOpasoBarebHoi opranmsaimu. [Ipu onpeneneHnn
pexuma paborsl GUOIHMOTCKH TIPSy CMATPUBACTCSI BBIJICJICHHC:

— JIBYX 4acoB pabo4ero BpeMEHHM E3KEHEBHO Ha BBINOJIHEHNE BHY TPHOMOIMOTEYHOH paboThI;

— O/IHOIO pasa B MeCsll - CAHUTAPHOIO [HS, B KOTOpbIH OOC/IYKUBAHME [MOJIB30BATEICH HE

[POU3BOHTCH;

—  BBIXOJIHOM JIeHb — BOCKpECceHbe (13 pacuéra 36-yacoBoil paboueii Helenn).
20. B nensix obecrieuenus palioHaIbHOTO HCTIONB30BaHNUsS HH(OOPMAIMOHHEIX pecypeoB B paboTe
¢ JICTBMH M IOHOLIECTBOM OnOmoTeKa o0meobpasoBaTebHON OpraHM3aiii B3aHMOJICHCTBYET ¢
OubrmoTekamMu JIpyrux 00pasoBaTe/IbHBIX OpraHu3almii padona u 6ubanorekamu MuHHCTEPCTBA
KyJIbTypsl Poccuiickoil denepatini.

V. ¥Ynpasnenne. [HTatsL

21. VYnpasienue OHOIMOTEKOH OCYLIECTBISCICS B COOTBETCTBUM € 3dKOHOAATEILCTBOM
Poccuiickoii ®enepaimm, cyosekroB Poccuiickoii @epepaliiny K IITATHBIM PACITMCAHMEM LIKOMbL.
22. OOmee pyKOBOICTBO ACATENIBHOCTBIO OHMOMMOTEKHM  OCYILECTBISET  PYKOBOIMTEND
001e00pa3oBaTelbHON OpraHM3al|H.
23. PyxoBoactBo OuMOIMOTEKOH oOcymecTRIsieT nenaror-OM0aHoTeKapb, KOTOpBI  HeEceT
OIBEICIBEHHOCIb B LIPEJeiax cCBOel KomllereHumud Llepeld OOLIECTBOM M  PYKOBOAMIEIEM
001meoOpazoBaTeNlbHON  Opranu3aliiy, OOYYaloIAMHICS, MX POIUTENSIMM  (MHBIMH  3aKOHHBIMH
NpeJICTABUTE/SIMM) 32 OPraHM3ALMIO M PE3YITBTaThl JESTeILHOCTU OMOIMOTEKH B COOTBETCTBHH C
(hYHKIMOHATHLHBIMA 00S3aHHOCTAMH, MPE/TyCMOTPEHHBIME KBATHOHUKALMOHHBIMH TPeOOBAHUSIMH,
TPY/IOBBIM JJOTOBOPOM M Y CTaBOM 001IC00paz0BaATE/TBHOM OPraHH3aIiH .
24. lleparor-6nbmmoTekaps Ha3HAYACTCS PYKOBOAMTEIEM 00IIe00pa3oBaTe/IbHON OpraHu3aliy,
ABIISETCS WICHOM [EarorMYecKoro KOJUIEKTHBAa M BXOAMT B COCTaB [€1ArorvyecKoro cosera
0011e00pazoBaTeIbHON OpraHu3alliu.
25. I leraror-6udnHOTEKAPD paspadarsiBacT " MpeJloCTaBser PYKOBOIMTEIO
001e00pa3oBaTe/IbHON OpraHU3alui Ha YTBEPKACHHE CIIEAYIOIINE NOKYMEHTDI:

— TonoXeHue o Gubnuorexe;

— MpaBuia 1ojL30BaHus OMOIHOTEKOM;

— IUIaHOBO-OTYETHYIO JIOKYMEHTALHIO;

— [uiad paboThl HA TEKYIIHH roj;

— aHanu3 paborel OUOIMOTEKM 11O UTOraM roja.
26. MeToanuecKoe COIPOBOXKICHHE IeATe/IbHOCTH Oubnmoreku obecneumBaeT METOIHCT 10
yueOHbIM (GOHIAM M IIKOIBHBIM OMOMHMOTEKaM oOpraHa ynpasieHus 00pasoBaHMs, Y4UPEHKICHMS
CHCTEMbI FIEPENIO/INOTOBKA M TOBBIIICHUS KBATMOHKAIMH, PErHOHAILHOIO HH(OPMALMOHHOIO
LeHTpa.
27. llopsmok KoOMIUIEKTOBaHMs 1rata Oubnuorexku oOIEOOpasoBaTeNbHOM — OpraHv3aryu
PEITIAMEHTUPYETCS €10 Y CTaBOM.
28. Ha pabory B GMOJIMOTEKY IPUHUMAKYTCS JIMLIE, MMEIOLLME HEOOXOAMMYIO HPOPECCHOHAILHY KO
MOJIFOTOBKY, ~ COOTBETCTBYIOUIYIO — TpeOOBAHMAM  KBAIM(PUKALMOHHOW  XapAKTEPUCTHKH 110



JOIKHOCTH M HOJTYMEHHOH CTIeIMAIbHOCTH, TOATBEPIKICHHYIO JOKyMEHTaMH 00 obpazoBaHuy M
(MJTH ) KBaJTH(MKALIHM.

29. Pabornukn OHOMMOTEK MOTYT OCYIIECTBIATH [EJArOrHUecKylo edrelbHocTs. CoBMelenue
OubmmoTeuHo-nHGOPMAIMOAHOH 1 MTe/TarOrMUYecKol JIeTTETHHOCTH OCYITIECTRISETCS PabOTHUKOM
OUOITMOTEKH TOITLKO Ha JOOPOBOIBHONH OCHOBE.

30. Tpynoseic oTHOLIEHHS pabOTHMUKOB OMONMMOTEKH MW 00Ie00pa3oBaTeIbHON  OpraHuBalu
pEry/IMpYIOTCs  TPYAOBBIM  JIOFOBOPOM, YCIOBHMSM KOTOpPOIO HE JI0JDKHBI  [TPOTHBOPECUHTH
3aKoHoMaTeNbeTBY Poceuiickoit enepaimu o Tpyie.

VL. [IpaBa u o6s3aHHOCTH OHOIMOTEKH.
31. PaGorHuku OMOIMOTEK MMEIOT TPaBO:
@) caMOCTOATCALHO BbIOHpaTh (OpMBI, CpeicTBa M MCTOABl OHOIHOTCYHO-HH(OPMALMOHHOTO
00C/Ty)KUBaHUS 00pa30BaTE/IbHbIX W BOCIUTATEIIBHBIX OTHOLICHUH B COOTBETCTBHU C LIEKIMH M
3a/lauamMu, ykasaHHbIMU B Ycrase o01eo0pazosaTeibHON opranusaimy M HactoswieM I Tonoxenvin
0 OnbIMoTEKe O01LEODPA3OBATEIILHON OpPraHU3aLIK;
6) TPOBOJUTH B YCTAHOBJICHHOM MOPSJIKE YPOKH OuOIMOTeYHO-OuOIMOrpagUueckuXx 3HaHMi M
MHOPMATTMOHHON KYJTBTYPHBI
€) ONpeNeNsaTh ACTOYHNKH KOMILIEKTOBaHHA HH(POPMAIMOHHBIX PECYPCOB;
2) M3BIMATh M PEasM30BBIBATL JOKYMEHTHI M3 (OHIOB B COOTBETCTBMM ¢ MHCIPYKUMEH 10 y4&Ty
OnbIHOTEYHOTO (POHAA:
0) onpeIeNiATh B COOTBETCTBHM C MpaBWIAMM [0JIB30BAHUS OHOIHOTEKOH, YTBEPIKICHHBIMH
PYKOBOJMTENEM 00IIe00pa3oBaTeIbHOM  OpraHM3alii, M [0 COIIACOBaHMKO ¢ PoMIENLCKHM
KoMUTeTOM WM COBETOM HIKONIBI BHJ/IBI KOMIICHCAIIMM YILEpOa, HAHECEHHOTO [MOIb30BATE/ MU
Oubnuoreku (cormacHo nonokenusMm cratel 1064 K PO o, npuuMHUBLIEE BpElL,
OCBOOOIKIAETCS OT BOMEILCHHS BPE/Id, €CIH JOKAKET, UTO BPE MPHYMIIEN Iie 110 €0 BHIE);
€) BHOCHTH [MPEIJIOKEHUsT pyKoBoMTeno  obieobpasoBaTebHOM OpraHM3alMy 110
COBEPIIICHCTBOBAHUKO OTUIATHI TPYZA, B TOM YKC/Ie Han0aBOK, JOIUIAT W NPEMHPOBaHUs pabOTHUKOB
OMOIMOTEKH 33 JOLOJHUTEIBHYKO pabory, HE BXOMLYIO B Kpyl OCHOBHBIX OOA3aHHOCTEH
pabOTHUKOB OMOIMOTEKH; 10 KOMITEHCAIMOHHBIM MEPOTIPHATHSIM, CBS3aHHBIM C  BPEIHBIMHA
YCIOBHSMHE TpYy/1a (OMGIMOTEYHAS THLTH, IPEBRIIIICHHEe HOPMaTHBA PAabOTHI HA KOMITBIOTEPE U T.J1.):
2/C) Yy4aCcTBOBATH B YIIpaBIeHHN 0011e00pa30BaTeIbHON OpraHu3aluei B MopsaaKe, onpeienseMom
YeraBoM 31010 yHpEKIeHHS;
3) MMETh CKErOIHbIH OTIYCK 56 KAICHAAPHBIX JAHEH;
1) OBITH TIPEACTARICHHBIMU K Pa3IMYHBIM (POpMaM TOOUIPEHUs. HarpajaM M 3HaKaM OT/IHYMA,
TIPE/TyCMOTPEHHbBIM Jijisi pabOTHUKOB 00pa30BaHKs U KyIBTYPBI
k) Y4acTBOBaTh B COOTBETCTBUM ¢ 3aKOHOjaTenbcTBOM Poccmiickoit @ejepaumu B pabore
OMOIMOTEYHBIX aCCOLMALIMI WU COKO30B.
32. Paborimkn 6ubimoTexy 0013anLL:
a)  obecreunTh MOJIB30BATESIM BO3MOXKHOCTE paboThl ¢ HMHOOPMAIMOHHBIMM peCypcaMH
OuOIHMOTEKH:
6) uHGOPMUPOBATH MOJIB30BATENEH 0 BUAX MPE/I0CTaB/ISEMbIX OUOIMOTEKOM YCITyT,
8) obecrieuuTb HayYHYIO OPraHU3aLMIO (POHIOB M KATAIONOB;
2) hopMHPOBaTh HOHIIBI B COOTBETCTBHM C YTBEPKICHHBIMH (DeIepaibHBIMH TIEPEUHAMH YUEOHbIX
w3anmii, TpeboBanmsmu PI'OC, obpasoBarebHBEIMEA MporpaMMamMu  00111e00pasoBaTe/bHOM
OpraHM3al|y, HHTEpecaMy, NOTPEOHOCTMH 1 3aIIpOCaMHK BCEX KATEropui MoJIk30BaTeiei;
0) COBEPHICHCTBOBATH MH(POPMALOHHO-0ub MoIpaduteckoe U OMOMOTEYHOE O0CITY/KHBAHKC
[ONL30BaTENEH;
e) 00eCIeYnTh COXPAHHOCTh HCIIONB30BaHMS HOCHTENICH HHOOpPMAaLMH, MX CHCTEMATH3ALHIO,
pasMeILieHHe U XPaHEeHHE;
2#¢) obecricunTs peskuM paboThl B COOTBETCTBMH € NOTPeOHOCTAME MOJb30Bare/ei H paboroit



00111e00pa30BaTIIbHON OpraHu3aliny;

3) OTYHTBIBATECS B YCTAHOBJICHHOM TOPSUIKE Ha NeAarorndeckom cosere (1 pas B roa);

u) B cocrape pabouelt KOMUCCHE HA3HAYECHHOM TUpeKTOpoM 0011e00pasoBaTe/IbHON OpraHu3alu
paz B 4ETBEPTh [POBO/ATH CBEpKU «De/IepANThHOTO CIHMCKA IKCTPEMHUCTCKIX MaTepHalioBy ¢
¢oHIOM JTUTEpaTYphl MIKOILHOH OMOINOTEKN Ha BHISBICHHE U H3BATHE B ClTydae oﬁnapymerwm

IKCTPEMUCTCKOH JIMTepaTyphl; 4
K) HOBBILLIATH KBATH(PUKALIHIO.

VIL [lpaBa u 06s13aHHOCTH NOJIb30BaTe el OHOIHOTEeKH.
33. [lonb3oBarein OUOIMOTEKH HMEIOT 1IPABO:
@) nomydarh TONHYIO HHGOpMAIMIO o cocraBe OubmoreuHoro ¢ouaa, HHGOPMAMOHHBIX
pecypcax U peiocTaB/sieMbIx OUOIHOTEKON YeITyrax;
6) NONB30BATRCS CIPAaBOMHO-OUOIMOrpaduyeckum anmaparoM OHOMOTEKH;
6) NOJTY4YaTh KOHCYJIGTALIHOHHYIO MOMOIIH B MOUCKE M BEIDOPE MCTOMHUKA HHOOPMALIHH;
2) TOIy4aTh BO BPEMCHHOC MOIB30BAHKC HA aDOHCMCHTE W B YUTAIBLHOM 3a/1C NCUYATHDIC M3/IaHMs,
ay/IMOBU3YATbHBIC JIOKYMEHTBI U JIPYTUE UCTOUHUKU UH(DOPMAIINN;
0) TIPOJTEBATH CPOK MOJIB30BaHMs [IOKYMEHTAMM,
e) TIoJTyuaTh TeMaTuieckue, (hakrorpaduyeckne. yTounsiomme 1 GnbmorpaduyIecKue CpaBku Ha
ocHoBe (hoHIa ONOIMOTEKH;
2¥¢) TONYYaTh KOHCY/IBTAIIMOHHYIO MOMOIIs B pabore ¢ wHOOpMAIMCH HA HCTPAIMIMOHHBIX
HOCHTEIIX TIPH  TIOJE30BAHWM  JJICKTPOHHBIM W MHBIM  ODOpYJIOBaHMEM IIPH  YCIOBHH
KOMITBIOTEPU3ALINH;
3) Y4acCTBOBAaTh B MEPONPHATHIX, [IPOBOAUMBIX OHOIHOTCKOI,
) obpamarses [is paspeieHus KOHQIMKTHOM CHTYalMK K PYKOBOIMTEO 0011e00pa3oBaTeIbHOM
OpraHU3alvg;
K) TIOITy4aTh BO BPEMEHHOE T0JIb30BAHHE MOJIHbIA KOMILTEKT y4eOHHKOB.
34. lons3oBarenu OubaMoTeKn 00S3aHbI:
a) cobmoars npaBuiIa noJIL30BaHua ONOIMOTEKOIH;
6) GepeKHO OTHOCHTBCS K IPOU3BEICHHSM MeUaTH (HE BBIPBIBATH, HE 3arudaTh CIpaHKLL, HE Aesarb
B KHATAX TMOMYEPKUBAHMI, [MOMETOK), MHBIM JOKYMEHTaM Ha paxiMYHbIX HOCHTEIX,
000PY/IOBAHHIO, MHHBEHTaPIO;
6) TIOJUICPKUBATH MOPSAJIOK PACCTAHOBKH JIOKYMEHTOB B OTKPHITOM JOCTYIIC OMOIMOTEKH;,
2) ONMB30BATHCA HEHHBIMHU CIIPABOYHBIMM IOKYMEHTAMH TOJIBKO B IOMEIIEHHH OHOIHOTEKH;
0) yOenMThCS TP TIOMYYEHWH JIOKYMEHTOB B OTCYTCTBMM [e()eKTOB, a TpH OOHapyKEeHHH
MPOMHGMOPMHUPOBATH 00 3TOM paboTHHKA OUOITMOTEKH;
¢) OTBETCTBCHHOCTH 3a OOHAPYIKCHHBIC ACQCKTbI B CIABACMBIX AOKYMCHTAX HECET MOCTICAHHE
[OJIb30BATEb,
24¢) BO3BpAILATE JJOKYMCHTHI B OMO/IMOTEKY B YCTaHOBJICHHBIE CPOKH;
3) 3aMEHSTh JIOKYMEHTH! OMOIHOTEKH B CITyyae WX yTpaThl WIH NOPYH UM PaBHOLCHHBIMM;
) TONHOCTBIO PAaccUMTaThes ¢ OMOIMOTEKON MO WCTeueHWH cpoka OOydeHus HiId padoThl B
001cobpaszoBaTe/IbHON OpraHu3alm.
35. Tlopsiiok nons3oBaHust GHOIMOTEKOM:
a) 3armich oOyJalonmxcs 00IeoOpasoBaTebHON OpraHn3aluy B OHOIMOTEKY IPOU3BOIMTC 110
CITMCOYHOMY COCTABY KIIACCA B MHIIMBHYATBHOM TOPSUIKE, TEArOTMYECKUX W MHBIX paDOTHHUKOB
001Ie00pa3oBATENBHON  OpraHu3aly, — popuTesiell  (MHBIX — 3aKOHHBIX  [pEJCTaBUTENEH)
00YHAIOHTHUXCS — 110 MACTIOPTV:
6) nepeperucTparys rnosp3oBaresnei OHOIHOTEKOH NPOM3BOIMTCS EKENO/IHO;
6) JIOKYMEHTOM, TIOITBEPXK/IAIONIAM [IPaBO 10J1b30BaHHsA OMOIMOTEKON, ABISETCS HHTATCILCKHi
(opmysisip;
2) uuTatensekuii Gopmymsip duKcHpyer GakT BbIauM TOTB30BATEIIO JTOKYMEHTOB U3 (OH/A



OUOIMOTEKM W BX BO3BPALICHHA B OHOIIHOTEKY.
36. llopsiiok Nob30BaHMS ADOHEMEHTOM:
@) TIONB30BATENH MMEIOT [IPABO TOJIYYMTH Ha JOM M3 MHOTOTOMHBIX WM3/laHuii HE Oornee JBYX
JIOKYMEHTOB O/THOBPEMEHHO, .
6) MaKCHMAJTbHBIE CPOKU N10/IE30BaHNUSA JIOKYMEHTAMMU:

—  yueOHHKH, YueOHbIe TOCO0U - y4eOHbIN IO ?

—  HAYHHO-LIOUYJISpHas, TI03HaBaTe ibHas Juareparypa - 20 [JHeii,

—  XY/I0}KECTBEHHad HTeparypa - 1 Meciy;

—  [EPUOIHMYECKHME W3IaHusl, XYI0KECTBEHHAS JIHTEPaTypa NOBBIICHHOTO CTIPOCa - 5 JIHEH;
6) TIOJK30BATEIH MOTYT TIPOLTHTL CPOK TOJIB30BaHUS JIOKYMEHTAMH, €CITH Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI JIPYTHX TOJIE30BATEIICH.
37. 1lopsyIok Nos30BAHNS YUTATEHEIM 347I0M:
@) JIOKYMEHTBI, IPe/IHA3HAYCHHBIC /U1l pabOThl B HUTAIBHOM 3aJi€, Ha JIOM HE BbIIAIOTCH;
6) SHIMKIIONENH, CIPABOUHMKH, PE/IKME, LICHHBIE M MMEIOUIMECS B CIMHCTBEHHOM JK3EMITTAPE
JIOKYMEHTBI BBIIAIOTCS TOJIBKO ISt paboThl B YHTAIBHOM 3aJ1€.
38. Tlopsitok paboThi ¢ KOMIBIOTEPAMH, PACTIONOKEHHBIMH B OubsmoTeKe:
@) paboTa ¢ KOMITHIOTEPAMM YHACTHIKOB 00Pa30BATEILHOTO TIPOIIECCa MPOM3BO/IATCS 110 rpaduKy.
YTBEPIKACHHOMY PYKOBOJIATENICM YIPEXK/ICHHS U B TIPHCYTCTBUM COTPY/THUKA OMOIHOTEKM;
6) paspemaerca pabora 3a OJHMM TEPCOHATBHBIM KOMITHIOTEPOM He Oosiee JIBYX HC/IOBEK
0/IHOBPEMCHHO,
6) TIONL30BATENL MMEET MpaBo paloTarh ¢ HETPAIMIMOHHBIM HOCHTEIEM MH(MOPMALMK MOCIe
[IPE/IBAPUTETHHOIO TECTHPOBAHHUS €r0 PaGOTHUKOM OUOIMOTEKH,
2) paboTa ¢ KOMITBIOTEpAMH MPOM3BO/IMTCS COIIIACHO YTBEPIK/ICHHBIM CAHHTAPHO-THTHEHHICCKIM

TpeDOBAHHSM.



