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ITOJIO/KEHHE O MEJHATEKE
I. OBIIUE MMOJIOXXEHUS

Menuareka MBOY Ilepsomaiickoit COILl um. A.C. Epémmna - 2370 LEHTP
TeJaroru4eckoii HHPOpPMaLUH IIKOJBL.

B cBoell [eATeNbHOCTH MeIHaTeka pPYKOBOACTBYETCS HOKYMEHTaMH W HOPMaTHBHBIMH
aktami MunKcTepeTBa 06paszosanus Poceniickoit @enepauun, MunncrepcTsa 00pazoBanus
Hosocubupckoit 061acTi ¥ IpyrUMHA COOTBETCTBYIOIMMHE JOKYMEHTaMH.

Venosus  (QyHKIMOHMPOBAaHHMA MexuaTek# i d(dexTuBHOM paboTel BCEX TPyl
noTpebuTeNel: yuuTenel u yualuxcss o6pa3oBaTebHOr0 y4pexIeHus:

e Hamuuue 000COOJEHHOro MOMEIIEHHs IS XpaHEeHHs U YCHEIIHOro HCIIOIb30BaHHS
anmnapaTtypsl ¥ HHQOPMALIMOHHBIX CPEJICTB;
Hamuuue GoHIa cpeacTB HHGOPMALHH, arnapaTyphl 1 Mebey;

® HaTHYKME COTPYAHHUKOB, OOECMeyMBalOUIMX MOIJIEPKKY anmaparypsl B pabodyem
COCTOSIHMHM W HOPMAJIBHYIO IeATENBHOCTD C Hell BeeX rpyIn noTpeduTenei;,

e (HMHAHCHPOBAHWE, OPUEHTHPOBAHHOE HA Pa3BUTHE MEIHATEKH.

B MexnmaTexe yd4alipecs — IIKOJbI MOTYT CaMOCTOSTENbHO MONYYHTh HH(OOPMAIHIO,
HCIONIB3ys (GOHJ KOMITBIOTEPHBIX IMPOrpaMM M pecypcoB ceTH MIHTepHeT U OCYIIeCTBIATH
rPYINIOBYIO ¥ HHIUBHIYaIbHYIO paboTy ¢ ayIM0o-BHAEO-HHPOPMALHEH.

VyuTens MIKOMB — MMEIOT BO3MOXHOCTH NPOBOMAMTH 3aHATHS C ydalluMmuca Ha Oase
MeIquaTeKu, MONb30BAThCA KATajloraMu M MHGOPMAlMOHHEIME oOpa3oBaTe/bHBIMH Oa3aMu
JaHHBIX, 00MeHNBATHCS HHPOPMALHEH 110 3IeKTPOHHOM TTOYTE.

MepnaTeka co3JaHa I OKa3aHHs ITOMOIIM YYMTEelIsM [10 BHEIPEHHIO W IpoIarasjie
TepeoBOr0 MENAarorH4eckoro OIbITa W MHHOBALMA B oOnacTn oOpasoBaHUS; BHEAPEHHS
HOBBIX MH(OPMALMOHHBIX TEXHOJIOTHH B 00pa3oBaTe/bHbIH U yNPaBICHYECKUH TPOLIECCHI;
JUIS CO3JaHHs IIKOJNBHBIX OaHKOB [aHHBIX Mefaroruyeckod HHQOpPMaLUK; CO3AaHUS,
pasBepThIBaHMA M OOCIYXKMBaHHS 3IEKTPOHHOH CBS3HM MeXmy 00pasoBaTelbHBIMU
yapexaeHusIMA. MeuaTeka MpeocTaBIseT COOTBETCTBYIOIINE YCIOBHA Ul pealu3aluu
CaMOCTOSITeILHOCTH yUalIuXCsl B 00yUeHHH, UX 03HABATEIbHOM, TBOPUECKOH AeATETBHOCTH
C LIMPOKOM OMopoi Ha KOMMYyHHMKaluio. MeauaTexa HaKallIMBaeT, CUCTEMATU3HPYET IO
npeaMeTaM, pasaeinaM i TeMaM MefaroruyecKyto HHGOpMaLHio.



1. 3AIAYM MEJUATEKH

3aoauamu meduamexu 261810MCAL:

e COop, HakorneHue, o6paboTka, cucTEéMaTU3alus, NMEAArorHyeckoi MHGOpPMaLuH U
IOBEJIeHUE ee 10 1101b30BaTeNs.

o BruiBreHHe HMH(YOPMAMOHHBIX MOTpeOHOCTEH W YHOBIETBOPEHHE 3arpoCoB
[eIarOTHYECKUX KagpoB OO0pa3oBaTeNbHBIX YUYpeXKAEHHWH B 001acTH HOBBIX
HHGOPMALMOHHBIX TEXHOJIOTUH 1 MearornyecKuxX HHHOBALUH;

e KommbiorepHast karamorusauudss #  o0OpaboTka HHGOPMALMOHHBIX  CPEACTB
(BUEOMATEPHAIIOB, 3alIMCeH | 1Ip.).

e OcyiecTBieHre B3aUMOJIEHCTBYA ¢ APYTUMH HHPOPMALIMOHHBIMH LIEHTPaMH ¢ LEJIBIO
obmena wuH(poOpManped W HakolUleHHs coOcTBeHHOro OaHKa II€QarorHYecKoi
uHpOpMaLTH.

e QcymecTBieHHe MOCPEIHUYECKHX  YCIyr II0  YIOBJIETBOPEHHIO  3aIPOCOB
nonb3oBateneil (aAMHHUCTpAUMi IIKOJ, MEeAaroroB, YYEHHMKOB) II0 JOCTaBKe
uHQOpMalK O  JOCTHXKEHHAX  TIICHXOJOro-leJarorn4eckoi  HayKH, HOBBIX
MeJarornyeckKux U HHQOPMALIMOHHBIX TEXHOJIOTHUSX.

e Opranuzauusi oOy4eHHs] IOJb3oBareled (NEeJaroros, YYE€HHKOB) METOJHKE
HaXOYKIAECHHUS M NMONTy4yeHUs] HHQOPMAIMK U3 Pa3INYHBIX HOCUTEEH.

e Oxasanue TMOMOINM B JEATEIBHOCTH YYaIlMXCs W yuuTened B oOpa3oBaTeNbHBIX
IIpOeKTax

e IlpenocraBnerue cBobogHoro gocryna k ITK mis caMOCTOATENBHOH NEATEIBHOCTH
NearoroB U y4alyuxcs.

III. HATTIPABJIEHUSI AESAATEJIBHOCTU MEIUATEKHA

Hanpasnenuamu oeamenbHocmu Meouamexu A61310mces.

e Cosnanue OaHka meaarornyeckoil HHGOpMaLMU KaK OCHOBBI €AWMHONW MEXIIKOJIBHOR
HHGOPMAITHOHHOH CETH.

e Paspabotka, npruodpeTeHue NPOrpaMMHOro obecrnedeHus.

Co3pnanue nHGOPMAIIMOHHO-TIEAATOTHYECKUX MOIYJIeH Ha Pa3sTHYHBIX HOCUTEISAX.

e (Oka3aHHe METOAUYECKOH KOHCY/IbTAIMOHHOW IMOMOIIM [eJaroraMm, y4amiumcs B
TIOJTy4eHUH WHQOPMALUH U3 MeHaTeK! | APYruX HHQOPMALHOHHBIX LEHTPOB.

e (Cosjanue yCJIOBHUM [UIS YYHUTENs B IIOJy4YeHUM HH(MOPMALMKM O HOBBIX CPEJICTBaX
o0y4eHus 4epe3 3JEKTPOHHBIE KaTajJOrH, a TAKKE BO3MOJKHOCTB IPOCMOTPETH H
0TOOpaTh CpeacTBa O0y4eHHs, CBS3aThCS C MeJaroraMu Ipyrux oOpa3oBaTelbHBIX
yupex/IeHui, rOpoJIOB, CTPaH, UCIIOJIB3Ysl IEKTPOHHYIO MTOYTY.

e Oxa3zaHWe MPAaKTUYECKONW MOMOINM YYHTeNIsM NpH MPOBEJEHMM 3aHATHH Ha Oase
mezuarekd (P  WHAMBUAYaIGHOM M TrpynmoBoi ¢opmax paboTsl), Ipu
MCIIOJIB30BAHUH PA3HYHBEIX WHOOPMALMOHHBIX CPeACTB OOy4eHMs, TeleBUICHHS,
KOMITBIOTEPHBIX KITACCOB.

e Cospanme (Ha OCHOBE HMEIOIIUXCS B MeAUAaTeKe) METOAMYECKHX OINHMCAHUMH,
o0ydaromux mporpamMM, BHIEO- M MAarHHUTO3ANWCEH JUIS HHTE/UIEKTYaabHOTO
Pa3sBUTUS IIKOJTBHUKOB, (OPMUPOBAHUS HABBIKOB M YMEHHUH CaMOCTOSTEIBHOMH,



TBOPYECKOM, ITOMCKOBO-HCCIIEIOBATEILCKON paboThl C pasaIHYHBIMM HCTOYHHKAMU
HH(QOPMALIHH.
IIposenenue Ha Gase MeaMATeKH TECTMPOBAHHSA, IMATHOCTHYECKHX HCCIIeIOBAHUMH
yYaIUXCs ¥ TICHXOJIOTHYECKHX TPEHHHIOB COBMECTHO CO MIKOJIBHBIM IICHXOJIOIOM.

[ J

IV Opranusanusi 4 ynpasJieHHe

Menuareka co3aercs Ha 0a3e IIKOIbHOH OMOINOTEKH.

B 6u6nuoTeKe yCTaHABIMBAETCS KOMIIBIOTED AT CAMOCTOATENBHOM

paboThl yyaluxcs U yuutenei, o00beIMHEHHbIX B JIOKAIBHYIO CETh C

KOMIIBIOTEpaMH, KOTOpBIe pAacroiokKeHsl B KaOHHeTax HH(OPMaTHKA U 0a3oBBIX
xabuHeTax, a TaKKe KOMIboTep /i paboTel OubOAMOTEKapsi, KCEPOKC Ui
THpaXHPOBaHMsA  MaTepualoB, TpHHTEp, CKaHep. bubmuorexka  COAEPXKUT
6ubHoTe HBIH (GOHI ¥ (POH MEIHaPECYPCOB.

B dou MeauaTeKH IpHoOPeTaloTCs TONBKO JIMLEH3HOHHbIS 3/IeKTPOHHbIE

IPOIYKTHIL.

PyKOBOACTBO MEIHATEKH M KOHTPOJIb €& NesATeIbHOCTH OCYIIECTBIAET

PYKOBOJAMTENb MeAHATeKH, OOA3aHHOCTH PYKOBOAHMTEIS MEJAMATeKH MCMOMHACT
nejgaror — 6ubaroTeKaph.

'padux pabGoOThl MeaHaTEeKH YCTAHABIUBAETCS B COOTBETCTBMH C pacCIHCaHHEM
paboTel 00pa3oBaTENbHOTO YYpeXIeHHs, & TakKe MpaBUIaMH BHYTPEHHETO
pacIiopsAaKa U YTBEPXKIaeTcs B Hauane y4e6HOro rojia IMpeKTopoM LiKosL. [lBa Jaca
pa6ouero MHs BhIAENSETCS Ha BBIIIONHEHHE BHYTpUMeMaTedHoH paboTsl. OfuH pa3s B
Mecsill B MeJuaTeKe TPOBOJMUTCS CaAHHUTApHBIA [E€Hb, B KOTOpBIA MeJuareKa
(6ubuoTeka) He 0OCITy)KUBAET IOCETUTETIEH.

V Iopsiaok NoIb30BAHAA MeAHATEKOM

CpoK IMOJIb30BaHuUs 37IEKTPOHHBIM HOCHTENIEM ¥ KOJIMYECTBO BBl 1aBA€MBbIX

W3MaHUH ompesensercs COTpyAHMKOM Menuarekd. CpOK TMONB30BaHMS H3JIaHHEM
MOXeT ObITh TPOJJIEH, €CIIM HA HErO HET CIIpOca CO CTOPOHBI APYTUX MOJb30BaTENeH,
WIH COKpAILleH, eClli U3JaHWe I0JIb3YeTCs IMOBBIIICHHBIM CIIPOCOM HIIM HMEETCSA B
eIMHCTBEHHOM »3K3eMiuisgpe. He mnojexar BblJadye Ha JOM peIKue, LEHHBIE H
CIIpaBOYHBIE H3aHMUA.

[Tonp30BaTeny MeOUaTeKd pACIMCBIBAIOTCA B JKypHale Bbla4d MW B JIMYHOM
(opMyJsipe 3a KaxIblil 9K3eMILISAP SNEKTPOHHOrO HOCUTENIS; BO3BPAICHHE

HocuTess GUKCHpyeTcs NOANUCHIO pabOTHHKA MeIHATeKH.

W3nauus, npefHasHayeHHble UIs WCIONb30BaHMS B paboueM 3aine, Ha JOM HE
BBIAIOTCH.

Uycno 3eKTPOHHBIX HOCHTenell M ApYrHX NOKYyMEHTOB, BBIJABaeMbIXx B paboyeM
3aJie, KaK IPaBuiio, He OTPaHUYMBAETCH.



VI IlpaBuia no/ib30BaHHs MeIHATEKOH

o [Jone3oBaTessiM MeIHaTEKH MOXKET OBITh OO0H IOCETUTEND ABISIOIUNACT YYEHHKOM
WA COTPYAHUKOM IIKOJIbI, UMEIOIIHH HaBBIKK PabOThl C KOMIIBIOTEPHON TEXHUKOM, U
BBITIOJIHAIOIIMH BCE HHCTPYKLUH H yxésaﬂun PYKOBOAMTENS MEIHATEKH.

o [lone3oBaTens MOXKET 3aHATH pabodee MECTO TONIBKO C pa3pellleHHs PyKOBOIMTEI.

e BximoueHne M BBIK/IIOYEHHE IH000ro 00OpYNOBaHMS MeIMATEKH [POU3BOJUTCA
TOIILKO PYKOBOIHUTENIEM.

e 3a OOHHM KOMIIBIOTEPOM MOXKeT paboTaTh He Oolee 2-X YeloBeK.

e KomnupoBaHHe, CKAHUPOBAaHME, paclevyaTka MaTepHaloB U OTIpaBKa COOOLIEHHH 110
9NIEKTPOHHOM IOYTe OCYLIECTBISIETCS TOJBKO IO paspellieHHI0 W B TNPUCYTCTBHHU
PYKOBOJHUTENS.

e Bce BOITPOCEI, BO3HHKAKOIIIHE B IIpOLECCe pa60T51 Y MOJb30BaTelid, PEIIArOTCIA C
PYKOBOOUTCIIEM.

Ilonwvzoeamenv umeem npaego:

e (O3HaKOMHUTHCS ¢ BOSMOYKHOCTSMHU MeJUaTeKu U ee QOHIaMHU.

o [lomyuuts s paGoThl M1000H UMEIOILHICS B MeIMaTeKe U He 3aHATHIM Ha JaHHBIN
MOMEHT JpyTruM nonb3oparenem CD-nuck ¢ mporpaMMHBIM 00€CTIEYEHHEM.

e [lomyunuts gomoi CD-nucku, Ha cpok He Oosiee 5-TH KalleHAApHbIX JHEH.

e CoxpaHUTb TIO COTJIaCOBaHHIO ¢ OMOIMOTEKapeM CO3[aHHBIE B Ipolecce paboThl
JOKYMEHTBI Ha )KECTKHX JIUCKaX KOMIBIOTEPOB MEIHATEKH, B CTIELIHAIIEHO CO3IaHHBIX
LIS 3TUX LieNed KaTanorax, CpokoM JI0 JBYX CYTOK.

IHonvzosamenv 06a3am:

e (3HaKOMHUTBCS C IMPAaBUJIAMH TOJIH30BAHH MEIUATEKOH MTPH MEePBOM MOCEIICHUH.

e ColmonaTs THIIMHY U NOPsIOK B Gubnmorexe (Meauarexe).

e Brimonuatrs TpeboBaHUs pykoBoguTens 1o pabore ¢ 0OOpydOBaHHEM U
MPOrpPaMMHBIMU TTPOLYKTaAMH.

o He nokuaars cBoero pabodero Mecra 0e3 yBeIOMIICHHs 00 5TOM PYKOBOIMUTEJIS.

e bBepexxHo obpamarscs ¢ MONTy4eHHbIM U1 paboThl pecypcaMy MeIHaTeKH.

o Coo0muTh PyKOBOIWUTENIO O 3aBepILIeHUH PabOTHI.

e Bo03MecTUTh CTOMMOCTE PEMOHTA H/IH MOJTHOM 3aMeHB! 060py10BaHus 1HO0
HOCHTEJISL B Cllyyae NpeJHaMEepPEeHHO COBEpPIIEHHBIX [EHCTBHH M0 BBIBOLY U3 CTPOs
TEXHUKHU U NPOrpaMMHOro obecrniedyeHus (mpoleaypa BO3MEIIEHHs OrOBapHUBaeTCs C
aIMUHUCTpPALIMEH LIKOJIBL).

e Jlonp3oBaTenu MeaMaTeKH, JAOMYCTUBLINE YMBILUIEHHYIO [I0pYy HWIH XHINEHHE
HocuTened uHbOpMALUM, IPOU3BOAAT KOMIIEHCALMI0 yiuepba B JIEHEKHOM
BBIPQKEHUM WM PABHOLICHHYIO 3aMEHY 3JIeKTPOHHBIMM HOCHUTEISIMH U IPYIMMH
JOKYMEHTaMHM MJIM HeCyT OTBETCTBEHHOCTh, IIPEIYyCMOTPEHHYIO [AEHCTBYIOMIUM
YTOJIOBHBIM U (MJIN) TPaklaHCKUM 3aKOHOATeIbCTBOM.



OTBETCTBEHHOCTH 3a NMPHYMHEHHE HEBOCIOJHHUMOrO Bpea 3JEKTPOHHBIM HOCHTEISIM
HECOBEPIIEHHOJETHUMHU  IIOJB30BATEIIMH  HeCyT WX poaurenu (Iuma, Hx
3aMEeHsIoLIHeE ).

3anpeweno: .

PaGorarh ¢ MOOBIMH MPUHECEHHBIMH CO CTOPOHBI NIPOrPAMMHBIMHU NPOAYKTaMH Oe3
paspelieHnsi pyKOBOAMTEIS. :
3amyckarh IporpaMMBl, 3arpykeHHbie u3 ceTH Internet.

Mensts KoHburypauuu daitnos Windows, cTupaTh WIM MEHATh WH(OOPMALMIO Ha
’ECTKOM JHUCKE KOMITbIOTEpPOB.

BriHOCHTE U3 NOMelIeHHs 6UOMMoTekH (MeIMaTeKH) pecypehl MpeloCTaBlIeHHbIe I
paboTHI.



