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MMOJIOXKEHUE
00 nHpopMaHOHHO-0HG/IHOTEYHOM HEHTpe
MBOY Ilepsomaiickoii COIII um, A.C. Epémuna Tartapckoro paiiona
Hosocu6upckoii o6aacru

I. OBIIIHUE INOJIOXEHMUS1

1.1.MndopMannonH0-6MOIHOTeYHBIHN LIEHTp co3aeTcs Ha 6ase GubauoTekn
obmeoGpasoBarenpHolt opranmsanuu (nanee OO) Kak CTPYKTYpPHOE MOAPA3IENeHHE C
(yHKUMAME c60pa, aHATHTHKO-CHHTETHYECKO] MepepaboTKy U PACTIPOCTPaHEHHS
UHGOpMaIUH.

1.2. Craryc "MadopmannonHo-6nbnnoreynsiil uentp" (6e3 npas HPUIMYECKOTO JTHIA)
npucsauBaetcs 6ubmorexke OO npukazom gupextopa OO,

1.3. B cBoeii gesrensHoctn MabopMamonHo-6ubanoTeunslii uentp (nanee MBII)
pykoBoacrByercs Ykasamu [Ipesunenta Poccun, 3akonamu Ne273-03 "O6 o6pa3oBaHuy B
P®", No78-@3 "O 6ubnnoreynom nene", "O6 unpopmalmu, HHGOPMaLHOHHBIX
TEXHOJIOTHSIX M O 3aluTe MHPOPMALHK", HOPMATHBHBIMU M PErIAMEHTUPYIOIHMH
JoKyMeHTaMHd MuHucTepeTBa 06pa3oBaHus, perHOHATBHBIX H MECTHBIX OPraHOB
ynpasieHus obpazoBanus, Y crasoM u [IpaBunamu BHyTpeHHETO Tpya0Boro pacropsiaka OO
u Ilonoxenuem 06 MBIl MBOYV ITepeomaiickoit COILI M. A.C. Epémuna



I1. OCHOBHBIE 3AJIAYH UBL
2.1. Opranu3anus AocTyna K HHGoOpMauH.

2.2. Obecrieuenue y4eOHO-BOCITUTATEIBHOTS Mpoliecca y4eOHbIMH U BCIIOMOTaTeIbHBIMH
NOKyMeHTaMu i HH(OPMaLMOHHOHN POy KIIHEH. o

2.3. Coznanne B 0011e00pa3oBaTelbHON Opranu3alui HHPOPMAaLMOHHO-0MOIHOTEYHOM
cpesibl KaK cepsl BOCTIUTAHUS W 00PA30BaHUS CO CMIELMATEHBIMH OUOIMOTEUHBIMH 1
MH(DOPMAITMOHHBIMU CPEACTBAMMU.

2.4, ®opmupoBaHHe HHPOPMALMOHHOTO MUPOBO33PEHHS IKOJIbHHUKOB U ITPOJIBHIKEHHE
3HAHWI ¥ yMEHHH 110 HHPOPMALIMOHHOMY camoodecTiedeH o y4eOHOM, mpodeccHoHaIbHON
W HHOH [103HABATE/IbHOW JAEATE/IbHOCTH.

2.5. dopMHUpoBaHKE MOITUTHKK HH(POPMALHOHHO-OUbIHOTeHHOTO 0becTeueHus
00111e00pa30oBaTeIbHON OpraHUu3alum.

1. ®YHKIIUU UBIL

3.1. ®opmupyeT nHGOpMATHOHHBIE H OHOIMOTEeUHO-OUbAHOrpaduIecKe pecypehl
06111e06pazoBaTENLHON OPraHU3allii KaK e/IHHbIH CIPaBOYHO-HHGOPMAIMOHHEIH DOH]I.

3.1.1. Kommrekryer enunbiid pona UBL] yueOubIMH, HAYIHO-TTOMYJISPHBIMH, HAYyYHBIMH,
XYI0ECTBEHHBIMH JOKYMEHTAMHU 1715 OOyHaIOLMXC U [1e1aroroB Ha TPaJUIIMOHHBIX H
HETPAJUIHOHHBIX HOCUTENSIX HH(POPMaLUH.

3.1.2. Tlononusier GOHIBI 3a CYET ABTOMATH3HPOBAHHBIX HH(POPMALIHOHHBIX PECYPCOB CETH
Wnrepuer, 6a3 1 6aHKOB JaHHBIX JAPYTHX YUPEXACHUH U OpraHH3aiiii.

3.1.3. ®opmupyet HOHI TOKYMEHTOB, co3naBaemMbix B OO (manok-HakonuTeneu
JIOKYMEHTOR ¥ MX Konuii, my6iukauuii u pabor nemaroror OO, mydinux Hay4HbIX paboT U
pedepaToB 00ydaroIuxcs).

3.1.4. Opranu3syeT eanHbli GOHI KaK COBOKYIHOCTb (POHI0B KHUIOXPAaHEHHS, OT/1E/10B
UBI, yuebubix KabuHeToB u Kadeap, apyrux nogpasaeneHui OO.

3.1.5. YpapaseT eauHbIM (POHIOM C LB ONTHMH3AINA obbema, cocTaBa U
3(hhEeKTUBHOCTH €ro UCTONIB30BAHHUS.

3.2. Co3naet nHGOPMALMOHHYIO U OHONHOTeYHO-OMOIHOrpadUIECKy IO TPOLYKLHIO B LIe/siX
yoBlieTBOpeHus MHpopMalimonHbix notpedbrocrei OO.

3.2.1. OcyluecTBIs€T AHATHTHKO-CUHTETHYECKYIO 11epepaboTKy MH(OpMAaL1y.

3.2.2. Opranusyer u BejieT cripaBouno-6ubnuorpaduyeckuii annapar (CbA) UBLI,
BKITIOWAIOIIMI TPAWITHOHHBIE KaTanory (andasuTHBIA, cHCTEMATHYECKUIT), KAPTOTEKH



(cucTeMaTHYeCKyIO KaPTOTEKY CTaTel, TeMaTUYecKie KapTOTEKH ), DJIEKTPOHHBIH KaTaior,
0a3bl 1 Oankyu ganHbIX 1o npodumo O0.

3.2.3. PaspabarsiBaeT peKoMeHaaTebHbIe Onbinorpadguieckne nocodus (CNUcKu, 0030psl,
v
yKa3aTelu | T.I1.), Oubauorpaduueckue 0630psi.

)

3.2.4. Opranu3syer BbICTaBKH, 0()OpMIISeT CTEHIbI, IJIaKaThl U T. I1. Ul o0ecne4eHus
nH(opMUpOBaHHUs nolb3oBaTenei o pecypcax UbLL

3.3. Ocyuiectsisier uHpOpMaLHOHHOE, GUbGIHOTEYHOE M cripaBoYHO-OuGaHOrpaduyeckoe
obcnykuBaHue Bcex kareropuii noib3osareneii OO.

3.3.1. OpranusyeT edaTe/bHOCTh ADOHEMEHTOB, YHTAJIbHBIX 3aJI0B, CEKTOPOB U OT/E0B
(yueOHBbIX, 00IIMX, BO3PACTHBIX, OTPACAEBBIX, HAYYHBIX U T.I1.), MyHKTOB BEIa4H,
mex0Oubanoreurnoro abonemenra (MbA).

3.3.2. @opMuUpyeT penepryap TPaJHIHOHHBIX H HETPAAUIIMOHHBIX (B TOM YMCIIE MJIaTHBIX)
UH(GOPMATTHOHHO-OHOITNOTEUHBIX YCITYT.

3.3.3. Oka3biBaeT NOAJIEPKKY (KOHCYJIbTATHBHYIO, ITPAKTUYECKYHO, HHAUBHIYAIIbHYIO,
rpymIoByI0, MaccoByto) nosb3osarensim Wbl B petnerny nHMOPMALTHOHHBIX 337134,
BO3HMKAIOIINX B Mporecce uxX y4eOHoM, npodeccuoHanbHOH U IOCYTOBOH ACSITeTBHOCTH.

3.3.4. Vicnionk3yeT TeleKOMMYHHUKAMOHHbBIE TEXHOJIIOTHH B PELIeHHH 3a/1a4 OubInoTe HOM
NOIEPKKH yueOHOM AesSTENbHOCTH U OpraHu3aliu AoCcTyna K HHOopMavH.

3.4, OOyuaeT TEXHONOTHSIM HH(POPMALMOHHOTO caMo00CITyKUBAHUS

3.4.1. BetpauBaeT B npoiecc HHGOpManoHHO-0MOIHOTe HOr0 00CTyKHBaHHs JIEMEHThI
obyuarolero xapaxkrepa (MHAMBUAYAJIbHbIE U TPYIIIOBbIE KOHCYTbTALMK, MPAKTHYECKHUEe
COBETHI, TTOKA3 TEXHOJOIHYECKHX acreKToB paboTsl ¢ HHPOpMALIUEN ).

3.4.2. Opraiuu3syet MaccoBble MEPOTIPHSTHS, OPHEHTHPOBAHHbIE HA (POPMUPOBAHHE
HHGOPMAMOHHOM KYIIBTYPhl IIKOIBHHAKOB.

3.4.3. [ToaaepuBaeT AeATENBHOCTD MEearoroB U 00yHaroIUXCcs B 00/1aCTH CO3/1aHus
“HGOPMAIIHOHHBIX IPOAYKTOB (JIOKYMEHTOB, 6a3 NaHHbIX, Web-cTpanuul U T.11.).

3.4.4. Ilpu Hanuuny B y4eOHBIX MJIaHaX W MPOrpaMMax COOTBETCTBYIOLIMX MpeMeTa,
(akynbTaTHBA, TEM, 3aHATHH KypHUpYeT npenojaBaTenei, aBseTcs 6a3oi Uisi poBeIeHHS
MPAKTHYECKUX 3aHATHH.

3.5. DopMupyeT NONUTHKY B 061acTH HH(POpMaLHOHHO-OHGIHOTe HOTO 06¢Ty)HBaHus OO

3.5.1. PaspabarsiBaeT TeKyliie U repcrnekTiBHble mianbl paborsl MbLL 1 pazsuTHs CHCTEMBI
uHpOpMaIHOHHO-01OIMoTeyHoro obemyxusanus OO.



3.5.2. Ucnons3yeT paciipesiefieHHyo nadopMairontyto cpeay OO u ocymecTiasier
B3aUMO/IEHCTBHE CO BCEMU CTPYKTYpHbIMU noapaszaeneHusMu OO, IpyrumMH ydpexIeHusIMu
¥ OpraHu3alMAMHI, UMEIOIMMH HH(OOPMALIMOHHBIE PECYPCHI.

v
3.5.3. 'oTOBUT MpeAJOXKEHHS B LIENIAX pasrpaHuyeHus, AnddepeHIHalii CTENeH: y4acTus
B e/IMHOM Tiporiecce nHpopmanuontoro obecnievenns UBLL u npyrux nonpasnenen#iii u
cneuunanucros OO.

3.5.4. [Ipennaraet u ocyuiecTBIsIET IIPOEKTHI, CIIOCOOCTBYOIIHE CTAHOBIEHHIO
UH()OPMALITHOHHOTO MUPOBO33PEHHSI COBPEMEHHbIX I1€/1aroroB 1 IKOJLHUKOB.

1V. IIPABA MOJIb30BATEJIEN UBIY
4.1. llpaso noctyna B b1l uMeror Bee ros30BaTeiu.

4.2. lMopsaok aoctyna K HHGOPMALMOHHBIM Pecypcam OTAe/IbHBIX KaTeropui
roJib30BaTelei, He SBIsoMXCs obyuaommmics u corpyanukamu OO, onpenensercs
[IpaBunamu nonb3oBanus MbLIL

4.3. Tlosp30BaTeId UMEIOT MPABO OECIUIaTHO MOJIYYaTh:

- urpopmanmio o Hanuuuu B MbL] koHKpeTHOro 10KyMeHTa;

- cBejienus o coctase WHpopmaronusx pecypcos MbL yepes cucreMy kaTanoros u
apyrue GopMbl THGOPMHUPOBAHUS;

- KOHCYJIBTALIMOHHYIO TIOMOTITh B TIOHCKE M BBIOOpE HCTOUHUKOB MH(OOPMAIIHH:

- moboit nokymMeHT u3 ponos MbLl Bo BpemenHoe M0IB30BaHUs HA YCIIOBUSX,
onpeaenernsix [Tpasunamu nonszosanus MbIL

V. OTBETCTBEHHOCTbD MOJIb3OBATEJIEN UBILL
5.1. Ions3oBarenu obsizans! cobaonars [IpaBuna nonssosanus MBLL

5.2. Iosnb3oBatenu, Hapymusinne [pasuia nonszosanus UBL] u npuunanBime yuiepo,
KOMIIEHCHPYIOT €ro B pasmepe, yeraHosnentom Ilpasunamu nonssosanus UBLI, a Taioke
HECYT MHYIO OTBETCTBEHHOCTH B CIIy4asx, NpelycMOTpeHHbIX [ IpaBuiamMu 101b30BaHHUS
WBL1 n neicTBYIOLIMM 3aKOHOAATEIECTBOM.

V1. OBA3AHHOCTH UBIL
6.1. B o6s3anHocT UBL BXOAHMT:
- cobmoaTh rocy1apcTBeHHbIE OMONHOTEYHbIE CTAHAAPTHI © HOPMATHUBBI,

- 00CTyKMBATh NOJIb30BaTENeH B COOTBETCTBHH C JICHCTBYIOLIIHM 3aKOHO/ATENILCTBOM,
[Tonoxenuem u [paBunamu nonssosadus MbLL;

- OTpaxaThb B CBOEH IeSTEIbHOCTH CIIOKHUBLIEECs B o0ImecTBe HaAe0IOrMYecKoe H
NOJIMTHYECKOE MHOFOOﬁp&fﬁHQ;



- He JIONYCKaTh rocy1apCTBEHHON WIIM WHOM LIEH3ypbl, OTPaHU4HBAIOLIEH NpaBa
[0JIb30BaTENel Ha CBOOOIHbIM AOCTYT K MH(OPMAIIMOHHBIM pecypcam;

- HE UCMONB30BaTh CBEJIEHHS O NMOJIB30BATEISIX U UX HHTATEIIECKUX 3allpocax, KpoMe
v
clly4yaeB, KOrja 3T CBEACHHA UCIOJb3YHTCH [J15 Hay4HbIX Lenen u opraHMszalluu

e

616 1H0TedHO-HH(POPMALIMOHHOTO 00CITY ) KHBAHHS;

6.2. UBL] otuuThIBaeTCA nepen YupeauTeneM U opraHaMu rocyapCTBEHHOM CTATHCTHKH B
MOpsIZIKe, PELYCMOTPEHHOM NeHCTBYIOIIHUM 3aKOHOAATEILCTBOM H yUPEIUTEeIbHBIMU
nokymentamu UBLIL

VII. IIPABA UbIL
7.1. UBL] umeer npaso:

- CAMOCTOSITEJIBHO ONPEENsiTh COAEPIKaHNE U KOHKPETHbIE (DOPMBI CBOEH JEATEIIBHOCTH B
COOTBETCTBHH ¢ 3a1a4aMu U QyHKIMsIMH, onpeaeieHHbIMHU [lonoxennem 06 UbLI;

- CAMOCTOSATENBHO ONPEAEIATh UCTOYHHKH KOMILIEKTOBAHHUS CBOUX HH(OPMALMOHHBIX
pecypcosB;

- A3bIMATH W PEAIM30BBIBATH JOKYMEHTHI U3 CBOHUX (I)OHI[OB B COOTBETCTBHH C INOPAAKOM
UCKITIOYEHH JOKYMEHTOB, COrIaCOBaHHBIM C Y‘Ipe,[[HTeJ'IeM, H ,[Eef:lCTBy}Ol.LlHM
3aKOHOAaTeJIbCTBOM,

- 1aBaTh TPEATIOKEHHS [0 COBEPIIEHCTBOBAHHIO OIUIATHI TPY/id, B T.4. Haj0aBOK, 10IUIaT U
npemMupoBanus cotpyanukos UbLL;

- BXOIAUTb B OMOIHOTEeYHbIe 00BeIMHEHHS B YCTAHOBJIEHHOM JIEHCTBYIOMIAM
3aKOHOATEIbCTBOM ITOPSIKE;

- y4aCcTBOBATH Ha KOHKYPCHOM MJTH MHOW OCHOBE B pealiu3aliuK (ejiepanbHbIX,
PEruoHANBHBIX U MEXIYHAPOAHBIX POrpaMM Pa3BUTHS OHONIHOTEHHOrO JeNa;

VIII. YHIPABJIEHUE. CTPYKTYPA U ITATbI. MATEPHAJIBHO-
TEXHUYECKOE OBECIHEYEHHUE.

8.1. Pykosozcteo UBL] ocymecTsisier nejaror-6M01MoTekaps.

8.2. [lemaror-0ubuoTeKkaps papadaTbiBaeT U MPEAOCTaBIIIET HA YyTBEPKICHUE
Yupeaurento:

- Ipasuna nonezosanus UBL, onpenenstoue nopsaok nocryna K ponnam MbLI, nepedens
OCHOBHBIX H JIOTTOJIHHTEILHBIX (IJIATHBIX) YCIIYT W YCJIOBHS UX NPEIOCTABICHUS;

- ruranbl padotsr UBLL;

- TEXHOJIOTHYECKYIO JOKYMEHTAIHIO, B T.4. O MOPSAKE HCKIIIOYEHHS JTOKYMEHTOB U3
nudopmarmoHusix pecypcos MBI



8.3. Tpynossie otHOmeHus: pabotHrkoB UBL] perynupytorcs TpynossiM kojekcom PO.
BubnuoTekaps HECeT MOJIHYIO OTBETCTBEHHOCTh 3a pe3yibTaThl AeatenbHoctd UBLL B
npejenax CBoeH KOMINETEHIMK. YUpeauTelb He BIIPaBe BMEIIUBATHCSA B TBOPUECKYIO
nearensaocts MBLL, 3a uckimodeHnem cirydaes, NPeayCMOTPEHHBIX JIEHCTBYIOLIMM
3aKoHoarenscTBoM U [Tonoxenuem 06 UbILI. -

8.6. Yupeautens obecrnieunsaer MBLI:

- HeOOXOIMMBIMH CITY)KEOHBIMH W TIPOU3BO/ICTBEHHBIMH ITOMEIIEHUSIMU B COOTBETCTBUH C
NeHCTBYIOIMMHE HOPMaMH U TpeOOBaHMEM BbIJETEHNs ClIENHATbHBIX TOMEIEHHH JUIs
paboThl ¢ yueOHOU JIUTEpaTypPOH, YHTAIBHBIX 3aJI0B U 11p.]

- (hMHAHCUPOBAHUEM KOMIIIIEKTOBaHUs (HOHIO0B;

- 3JIEeKTPOHHO-BBIYHCIUTENBHOM W KOMUPOBAIbHO-MHOXHTEIBHOH TEXHUKOH U OPITEXHHKOI,
npu namuunu B OO poctyna B UnTeprer - BerxosoM B MHTEpHET.

- YCIOBUSIMH, 00€CNeYMBAIOIUMHU COXPAHHOCTb MaTepHanbHbiX neHHocrei MbLL

- YCITOBHSIMH JJIS aTTecTauuu coTpyanukos UBLL



